
 

 

 

 

 

 

 

 

 

 

 

 

 

Link 2 Student Guide 

Full System Schools  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1 
 

Contents 
 

Logging In ................................................................................................................................ 2 

Searching for Placements ....................................................................................................... 5 

Making Choices....................................................................................................................... 8 

Viewing Choices .................................................................................................................... 10 

Status Definitions .............................................................................................................. 11 

Confirmed Placements ...................................................................................................... 11 

Interview Guidance ............................................................................................................... 12 

Finding Contact Details ..................................................................................................... 12 

Example Email ................................................................................................................... 13 

Example Phone Call ........................................................................................................... 13 

Questions to Ask the Employer .......................................................................................... 13 

Confirming an Interview ..................................................................................................... 14 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2 
 

Logging In 
 

1. To log into the system first go to this website: Link2 - Welcome (learnaboutwork.net).  

 

 

 

2. This page will appear.  

 

Choose the ‘Student’ option. 

Click here. 
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3. Find your school’s name from the drop down menu and click ‘Submit’. 

 

 

 

4. Fill out your details below. You will be given a four digit pin. 

 

Full name with spaces. 

You MUST NOT share your pin number 
with anyone. 
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5. When you are logged in, this home page will appear. 

 

Please read all this information BEFORE you begin making choices. 
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Searching for Placements  
 

1. To find placements click the search tab and this page will appear. 
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2. Two ways to search for a placement will appear.  
 

If you know the name or address of the placement you would like use this section. 

 

 

 

 

 

 

If you would like to search all the placements we have on the system use this section. 

 

Click on any of the job categories that interest you. 

OR 

1. Type in either the town or postcode are you would like to find placements in. 

2. Click submit. 

3. Choose a category to search. 

Type in the employer’s 
FULL postcode. 

Type in the employer’s name. 

1 

2 

3 
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3. All the results for your search will show up like this. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Use these buttons to navigate the results 
pages. 

To see further information 
about placements you are 
interested in, click the 
‘View’ button. 
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Making Choices 
 

1. Find the placement you are interested in and click ‘View’.  
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2. To add the placement to your choices click on ‘Add to Selections’. 

 

 

3. Type in your pin and click continue. 
 

 

 

 

  

You will have to enter 
your pin every time you 
make a choice.  

If you cannot see this button then 
the placement you have chosen is 
unavailable.  
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Viewing Choices 
 

To view your choices click the ‘My Placement Details’ tab and this page will appear. You can 
view, rank and detail all your choices from this page. 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click the job number to 
view the job description. Use this section to rank 

your choices in order of 
preference. 

Click this button to delete 
the placement from your 
choices. 

When you are happy with all your choices click 
submit.  

Once submitted you WILL NOT be able to 
change your choices or ranking. 

 

This section will show 
the status of your 
choice. 

This number will tell you 
how many other 
students, from your 
school, have also 
chosen this placement. 
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Status Definitions 
 

Pending – Choices that we are currently working on. 

Confirmed -Placements that have been confirmed with health and safety up to date.  

Own Placement – Confirmed Own Placements with Health and Safety up to date. 

To Be Visited – System/ Own Placements with Health and Safety NOT up to date. 

Cancelled/ Withdrawn – Choice has been unavailable due to various reasons.  

 

Note: If you cannot see some of your choices it is because it is unavailable and has been 
removed from your choices.  

 

Confirmed Placements 
 

When you have a Confirmed/ To Be Visited placement you MUST contact the employer to 
arrange for an interview. DO THIS AS SOON AS POSSIBLE.  

If you do not you are at risk of losing your placement.  
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Interview Guidance 
 

When you have a Confirmed/ To Be Visited placement you MUST contact the employer to 
arrange for an interview. DO THIS AS SOON AS POSSIBLE.  

If you do not you are at risk of losing your placement.  

You can contact your employer either by calling or emailing them.  

 

Finding Contact Details 
 

You will find your placement provider’s contact details at the top of the consent form. Your 
school coordinator will provide this form when you have a confirmed placement. 

Call or email this contact to arrange for your interview. Examples of what to say can be found 
below.  
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Example Email  
 

Subject: Work Experience Interview  

 

Dear [CONTACT’S FIRST NAME],  

 

I am writing to you regarding my work experience placement starting on [DATE PLACEMENT 
STARTS]. 

I am looking forward to working with you and just wanted to contact you before I arrive. 

Is there a convenient time to speak with you so we can discuss the placement details? 

 

Kind regards, 

[YOUR FULL NAME] 

 

Example Phone Call 
 

Hello! My name is [YOUR NAME]. Please would it be possible to speak to [CONTACTS FULL 
NAME] regarding my confirmed work experience placement starting on the [DATE PLACEMENT 
STARTS].   

 

[General conversation about your placement will happen] 

 

At the end thank them for their time and let them know you look forward to seeing them soon.  

 

 

Questions to Ask the Employer 
 

• What will my working hours be? 
• Do you have a dress code? (Will safety clothing be provided, if required?) 
• Do you have a canteen or will I need to bring my own lunch? 
• Is there any other information you require from me?  
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Confirming an Interview 
 

After you have met with the employer, log into your account and go to ‘My Placement Details’.  

1. Find your placement.  
2. Tick the interview box. 

 

 

  

ONLY TICK THIS BOX IF YOU HAVE MET WITH THE EMPLOYER. WE WILL KNOW IF YOU HAVE 
NOT.  

This is the box you 
will tick. 


