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Why do it?

WORK

—X

D)

=19

-NC

Learn. Earn. Achieve.


Presenter Notes
Presentation Notes
So many different reasons!
Work experience is proven to help students with their employability skills, but it can also help someone gain confidence in themselves! Some of the main benefits of work experience are;

Skills Development, Gaining a better understanding of the world of work, Putting current skills and knowledge into practice, Discover what skills employers look for when hiring for future Job Vacancies, Develop self confidence and communication skills, Improves motivation and academic attainment and Improves young people’s employability skills.

This Can help with getting into College or getting apprenticeship

Reports have showed that young people who took part in four or more activities with employers while at school earn an average of £23,100 a year between the ages of 19 and 24. Those who report having had no employer contact at school earn an average of £19,500 – £3,600 less. Each employer contact was found to be worth on average an extra £900 a year.
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Partnership with EBP South

 Working alongside EBP to secure
placements

ete all the checks and
K

* Paperwor

Kis sent home and

parents/carers to complete all paperwork

 We pay EBP a fee per student per secured
placement.
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Two Different Pathways
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Gmse Your Pam

First of &ll, you will be provided with a usermams and password 5o you are able to log into Work Exper tabaze.

whaw . ebpsouth work-sxperience.co.uk

Ulllllll:' vivil FidVEllIClit

An online placement is 3 work experience placement sourcas from the online
databass festuring over ED:IEIpIacen"ams.

An own placement is 3 work experience placemant that you have found yourssif. ‘

lararmant una will nood 0 romnlate an meem nlaromand

Deadline- 15th December 2023

Online - all students to have selected options on the system
Own placement — own placement forms handed into school
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Placement

Student's Name: ‘ Date of Birth:
School:
EMPLOYER
Company / Organisation name EMPLOYER COMNFIRMATION AND AGREEMENT
Mature of businass Mo of employees | canfirm that: - ta the best of my knowledgz and belisf, the information given above is orrect.
~lhave read the attached Latter of Understanding and that all the points are socaptable tome.
Main contact person Pasition - lconfirm that the lob Desaiption is crrect.
‘Workplzce address Postcode Employer's Liability Insurance A5 representative of the employer | agree to the student named abowve working on gur premises, and to abide by all legislation relating to Equal
Opportunities, Health and Safety and Child Protection. | will arrange for my Employer’s Lisbility Insurance to provide cwer azainst accident and
Insurer injury caused to the student by neglisznas afthe employer or anather employes and will scczpt or insure myself against kability far loss, damagze
arinjury caused by the studentin the same way s for other paid amployess, My company/forganisation has prepared 2 Rick Assacsmant {if
Palicy Number applicable] and 2 safe system of work which covers all the tasks we acpact this student to undartake.
Tel Mok Expiry Dite Employer signature Diat=
. Nam=
Email
STUDENT

Placement Details ‘s the student named | 3gree totake partin this work experience programme. | 3lso agree to hold in confidence any information

about the employer’s business which | may obtain during thiz work period and not to disclose such information to any other person
without the Employer's permission. | 3lso3gree to observe all safety, security and other regulations J3ig down by the Employer and

Job Title

lob Dascription [Please list the keytasks 2nd [ or ctivitizsthat the student will undartake) made known to me either by the Employer's representative or by the displayed instructions. | will pass on to my parent or guardian

any information, given to me by my employer, which may affect my personal health, safety or welfare.

Student signature Date

PARENT J CARER with legal responsibility for the student
&z parent / carer of the student named above | confirm that | have read and understood this form, and the Job Description and

Health and Safety Statement. | agree to his/her taking partin this programme and undertake that he/she will obzerve the conditions

zetout above. | confirm that he/she doss not suffer from amy medical or other condition which could result in unnecessary risk to
Requirements specizl requiremants, including zny dress code, that 2pply to thisjob) hiz/her health or zafety or to the safety of another person. (Should you be in any doubt pleaze consult the teacher responsible

before zigning this form).
1 confirm that if he/zhe leaves the employer's premises during lunch or break periods, no liabiltty can be accepted by the employer

or the school for any incident that may oocur. Once on the placement, parents should discuss the arrangements for lunch and break
periods with their child and make sure they are suitable.

Mo of working days: Start date: End date:

Warking times [ meal brazks: Signature of Parent / Carer Date
‘Would you offer this opportunity to another young persan: YES MO (plezse circle) Mame

Risk Assessment

The Manzgement of Health and Safety =t Work Regulations place & duty on employers and the self-employed. The duty states
that the employer shall make 2 suitable and sufficient assessment of the risk to employees.”

This includas employeeswho are classed 2s 2 child [below minimum school leaving age) znd a young parsan (over minimum
schoal leaving 2ge, but under 18 years of 2gz). Both of these definitions may be relevant to students on work experience.

In zddition, "Evary employer shall, bafora employing 2 child, provide the parents/guzardizns of the child with comprehensible and
relevant information on the risks identified by the assessment and the preventative and protective measures”

More information available at: http:/ fwww.hse.zov.uk/youngpeople fworkexperience [ placeprovide.htm


Presenter Notes
Presentation Notes
If you would like you to source your own placement then complete this form.

The form will need to be completed available under the resource tab or from your work experience coordinator in school.

The form itself is straight forward
Enter in Student Details
The employer need to fill in Employer details – address, contact information, dress code, hours of work, lunch break etc
Employers Liability Insurance details are needed as well



The Online Process

Q Learners Search and Apply

Some employers ask for applications

r~ .
9 Employer Decides
an P
y Placement Confirmed
e.',& Schedule an Interview

A consent form will be printed and
delivered to the student's tutor
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APPLICATION

Return the consent form
to the school. Once this is
done the process is
complete!


Presenter Notes
Presentation Notes
1 - Search and apply for up to 4 placements and put them in a order of preference.
2 – Application generated by EBP South and they will co-ordinate with employer to secure placement
3 – Employer makes decision if yes great, if no progress to other applications
4 – Once placement is confirmed collect consent form from school
5 – Arrange to have an interview –  It is very important that you contact your employer to arrange an interview. Last year several students had their placements cancelled by the employer as they had not contacted them before the placement was due to start.  


The Online System

-‘ Welcome Search

Placements e

Helpful Hints!

Employer |
Looking for a placement? Category || ~ Please Select - ] Remember to spell the
' words corractiyl
Postcode | |Di5tance| 1 v | miles

Use the search facility opposite to find

your ideal job or employer... Search for placements near

to where you live - use the
) Involve outdoor work employer and postcode
fields to refine your search

Types of Tasks | |

—! Involve desk-based work

! Involve using computers a lot

| Involve skilled practical work

| Be a creative role

—! Involve interaction with the public

— Involve group workiteam skills

| Involve working with animals

! Involve working with adults in a caring role

—! Involve physical activity

! Involve working with children in a caring role
|| Be in a medical health related enviranment

|| Require a good level of filness

| Be out of the ordinary

Limit || 50 Results per page r



Presenter Notes
Presentation Notes
Searching for available placements
First task will be to enter your postcode and how many miles you wish to travel 
There are multiply ways to search using various criteria
You can search under ‘job title’ using key words such as admin or engineer or the employer name can be entered if you are looking for someone in particular or choose a category there are 23 ranging from admin to transport or types of tasks, 14 to choose from they include outdoor work, physical activity or team skills to name a few
So there are many ways to search a hint would be to only use one criteria at a time and the two which will bring the greater results are either category or types of task.
When you have selected your criteria just click on search.


The Online System

4+ Employer Emp ID Job Title Job 1D Postcode Distance
(Miles)

ADT Fire and Security 443 Administration Assistant 532 POG 4PS 0.46
(Partsmouth)
Amdale Ltd 544 Assistant in Admin 592 PO3 5BU 1.06
Babcock International Group | 640 Administration Assistant 692 POG 3EN 0
Batchelor & Smith Ltd 246 Admin Assistant 925 PO& 1PA 1.63
Ceramic Tile Distributors 1667 Administrative/Showroom Assistant 1802 PO3 5TU 178
Consumables Solutions Lid | 761 General Admin Assistant 8233 POG 3EN 0
Copnor Junior School 2137 Administration Assistant 2304 PO3 8BS 1.93
Douglas Stafford 2189 Administration Assistant 2465 PO& 3EN 0
First Wessex Housing 428 Head Office - Work Shadowing 479 FPO2 3HB 1.82
Group
Freight Transport Lid a3 Administration Assistant 908 POG 1TW 1.36
Handle With Care 1071 Administration Assistant 1172 PO3 5DA 1.86
HMS Excellent T3 Medical Centre Assistant a01 PO2 8ER 1.56
Jeffries 2102 Estate Agent's Assistant 2349 PO2 0LZ 1.69
JM Automatics Lid 522 Admin Assistant 565 PO3 5HJ 1.06
Johnson Controls 2177 Admin Assistant 2445 POG 3AU 0.64
KSL Chartered Accountants | 1731 Office Assistant 1871 POG 3EB 0.78



Presenter Notes
Presentation Notes
Results are displayed like this you can click on distance to order them in distance from your postcode in case you don’t want to go further from the end of your street but please don’t use that as your main driver for choosing a placement.
A click on the postcode will open google maps to indicate where the placement is you will then be able to work out if you can realistic get to the placement, how long will it take. 

Hover the mouse over the job title or click on it to reveal the job description


The Online System

Placements

[EJ Print this Page: Employer | Aldermaston Tool Co
~4 View on Google Maps Website | Mot Specified
La Apply Mow Job Title | Workshop Assistant

Job Description | IMPORTANT: This opportunity is available te post 168's OMLY. Please DO NOT apply if you are under 16 years
old_

Add to Favourites

Aldermasten Tool Co are the largest power tocl showroom of their kind in the whole of Europe. They are
authorizsed dealers and repair agents for all the leading makes and models.

Whilst on placement you might have the opportunity to:

- Learn to use the ordering system
- Angwer the telephone

- Camry out housekeeping duties

- Aszsist customers

Job Address | Unit 47, Youngs Industrial Estate
Tadley

Hampshire

RGT7 4PW

Directions | Get Directions

Job Information

Start/Finish Timesz | Men-Fri 8am-5pm

Student Information

Dress Code / Personal | Dress Code
Protective Equipment | - Practical workwear
and Clothing | - Sturdy, flat, enclesed, sensible footwear

Meal Break | - Bring own lunch
- Bring own drinks

Meal Break Duration | 1 hour
Meal Break Notes | Mot Specified
Interview Required | Yes

Should the learner bring | - Consent Form
any of the following to
their interview:



Presenter Notes
Presentation Notes
The job description shows everything you need to know about the placement.
Question to the students here what is the maximum amount of hours you can work in a day ‘8hrs’ this means a total of 40hrs a week.  You can start at 7am, finish at 7pm, work on a Saturday. You might have to provide your own safety boots, not be allowed to wear nail varnish, have to wear a uniform.  Take all this into consideration before applying.
Once you have read all the information and wish to apply then simply click on apply now will open a new screen where need to click on apply now again.  Once done you have applied it’s automatically added to your placements.  You then need to repeat the process up to a maximum of 10 placements.
It is important that you are sure about your choices because once we have confirmed a placement with an employer, a fee of £40 could be made for cancellation.
Print
View
Apply
Add to Favourites


The Online System

-‘ Welcome Favourites

Favourites

The favourites page can be used to

) L Rank | Employer Job Title Postcode Remove | Change Rank
shortlist your favourite jobs. To apply
for a job click the job title and use the 1 Monitoba Lid General Asgistant 5032 2AH ¢ *
‘Apply Mow' button on the left hand
side of the page. 2 Alto Marketing Ltd Marketing Assistant PO15 TAN ¢ * *
3 Apple Tree Day Mursery Mursery Assistant P02 95D ¢ +
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Presenter Notes
Presentation Notes
Favourites



My Placements

My Wishlist

@ The items displayed below require attenfion from your work experience coordinator.

Rank | Employer Job Title Start End Postcode Change
Rank
4 Apple Tree Day Mursery Hursery Assistant 1111252017 151272017 PO2 950D @ *
3 Havant and Waterlooville | Assisiant Grounds 11252017 151272017 P08 5TH = 4
Football Club Keeper/Coaching Assistant

[BII Print Parent Consent

Awaiting Employer Offer

@ The work experience team are working hard to confirm this application with the employer.

Employer

Job Title

Start

End

Postocode

Status

Capkandi

Retail Assistant

11122017

151272017

PO14RR

Waiting for the employer to accept this

request.

In Progress

@ These applications are on hold because you have an application awaiting employer offer.

Employer Job Title Start End Postcode Status
1710 Naval Air Squadron Aircraft Engineering Assistant 251272016 26M2f2016 PO13GX On hold.
3D Hair and Beauty Salon Assistant Beaufy Therapist 251272016 28M2/20186 PO7 SEW On hold.

Unavailable

@ The employers listed below are unavailable. Please see reasons why.

Employer

Job Title

Start End

Reason

EEP South

Admin Assistant

111272017

15122017

Made Unavailable by Other: This placement is in the past.
Tidving un svstem  Test



Presenter Notes
Presentation Notes
When you have finished making choices they can be ‘ranked’ in order of preference
We may also message you especially if the employer has requested more information so please check the website on a regular basis once a week as a minimum. 
You will then see the progress of your application, any messages, notifications.

The website is accessed by around 5000 students. This may mean you don’t get your 1st choice or sometimes none of your original choices.
Reason behind this is that while a placement is visible multiple students can request the same placement, this happens with popular employers, local primary schools.
Once a school allocates a placement to a student then the placement is no longer visible and applications with other students can’t be progressed this prevents an employer receiving more applications than opportunities available. 
This means you need to be proactive and monitor your placements

When this happens we move onto the other placements in your list.

Important things to remember
Certain jobs are more popular and are often over subscribed such as (healthcare, solicitors, architects, construction and mechanics) the earlier you apply the better but this still doesn’t guarantee your place.  The only guaranteed placement is an own placement.

Work Experience is EXPERIENCE OF WORK, it does not have to be linked to your future career choices. Whether you plan on college, an apprenticeship or university,  at some point in your future you may want or need to get a part time job. The transferrable skills you learn during work experience will give you confidence and equip you with a wide range of skills which can be used in many different professions. 

Please read the job descriptions carefully. Some of them will require you to complete a written application before they will accept you on a placement. 



Website: http://ebpsouth.work-experience.co.uk
Google: EBP south work experience login

Username - first name then surname e.g. Joebloggs
Passwords- WEX123!

Students will have an assembly this Friday.

Monday 25th- Thursdav 28th March 2024


Presenter Notes
Presentation Notes
Easy way of finding website is through google using ebp south work experience
Username is your first name and surname all lowercase no spaces. If it doesn’t work, ask the student’s tutor and then Miss Craig and they will be able to help.
The password will give to you in class
Any problems logging in contact the co-Ordinator, Miss Craig
Once logged in show your password and change it.
You are then good to start searching

http://ebpsouth.work-experience.co.uk/

Common Hiccups

Don't apply for both online and own
placement

Charge to parents
Continue to check online system

Sometimes the employers takes a while to
get back to EBP- they do chase!

We MUST have the final consent form in to
confirm the placement.
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Thank you for Listening!
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